TEACHER TOOL 5
LOGISTICS PLANNING CHECKLIST

Directions: This Logistics Planning Checklist can be used in the planning and implementation of
assessment accommodations for an individual student. Use the checklist by mdzcatmg Y(Yes), N
~ (No), or NA (Not Applicable).

A Y N NA

2. Student uses accommodations regularly and evaluates use. : [0 O

PREPARATION FOR TEST DAY

5. Test administrators/proctors receive a list of accommodation needs for students they
will supervise (list comes from master accommodations plan/data base).

g

7. Trained readers, scribes, and sign language interpreters are arranged for individual
students (with substitutes available).

ACCOMMODATIONS ON THE DAY OF THE TEST

10. Provision of accommeodations is recorded by test administrator. - O o o

12. Plans are made to replace defective equipment. - (30 [
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CONSIDERATION AFTER THE DAY OF THE TEST . e N NA

14. All equipment is returned to appropriate locations. . . : QO o o

16. Effectiveness of accommodations use is evaluated by test admmlstrators and students,

and plans are made for improvement. ' o ‘ coHO

54




